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Hesters Way Partnership 

Meetings Evaluation Form


	Meeting Name 


	
	Date
	               /             /

	Frequency of meeting
	Too often
	Just right
	Too few
	

	Documentation
	Received in time?
	Reflected meeting requirements
	Accuracy
	Comments / suggestions

	Agendas
	1 (very good)

2 (good)

3 (OK)

4 (poor)

5 (very poor)
	1 

2 

3 

4 

5
	1 

2 

3 

4 

5
	

	Minutes
	1 

2 

3 

4 

5
	1 

2 

3 

4 

5
	1 

2 

3 

4 

5
	

	Attachments
	1 

2 

3 

4 

5
	1 

2 

3 

4 

5
	1 

2 

3 

4 

5
	

	Chairing
	Opportunities to speak?
	Adherence to agenda? 
	On time / rushed?
	

	
	1 
2 
3 
4 
5
	1 
2 
3 
4 
5
	1 
2 
3 
4 
5
	

	Refreshments


	Quality
	Quantity
	

	Drinks


	1 2 3 4 5
	1 2 3 4 5
	

	Snacks


	1 2 3 4 5
	1 2 3 4 5
	

	
	Size
	Comfort
	

	Rooms
	1 2 3 4 5
	1 2 3 4 5
	

	3 best things about the meeting
	1
	2
	3

	3 worst things

about the meeting
	1
	2
	3

	How valuable do you find the meeting and why
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